MMHOBPHAYKHU POCCHH

-

& L
& % %
] T
% PV £
%, PV ¢

itirg gt

®enepanbHOE rOCYAapCTBEHHOE OI0KETHOE 00Pa30BaTEIbHOE YUPEKICHUE
BBICIIETO 00pa30BaHUs
«Poccuiickuii rocyapcTBeHHbIN T'YMAHUTAPHBIN YHUBEPCUTET
(®I'bOY BO «PITY»)

MCTOPUKO-APXUBHBIA UIHCTUTYT
Kadenpa aBromaTH3MpOBaHHBIX CHCTEM JOKYMEHTALMOHHOTO 00ecneueH s YIpaBIeHUs

HAYYHO-UCCJIEJOBATEJIbCKAS PABOTA
VYyeOHast mpakTHKa

[NPOTPAMMA ITPAKTUKA

46.04.02 «/lokyMEHTOBEICHHE U apXUBOBEICHHUEY

Koo u naumenosanue HanpaeJjienus nodzomoeku/cneuuaﬂbHocmu

Teopus u npakTuka paboThI C JIEKTPOHHBIMH IOKYMEHTAMU B YIIPaBICHUH U apXUBax

Haumenosanue nanpasnennocmu (npoguns)/ cneyuaruzayuu

VYpoBeHb BhICIIEr0 00pa30BaHUs: Mazucmpamypa

®opma o0yueHus: ounas

HporpaMMa MMPAKTUKU aJalITUPOBAHA JJI JIUILL
C OrpaHUYCHHBIMH BO3MOXHOCTAMU
300POBb U UHBAJIUJI0B

Mocksa 2022



Y4yeOHas npaktuka «HayuyHo-uccienoBareiabckas padora»
IIporpamma npaxTUKu

CocraBurenb(n):
K.u.H., Ooyenm E.B. Tepenmvesa

OTBETCTBEHHBIN peAaKTOP
0.u.H., npogheccop M.B. Jlapun

YTBEPXJIEHO
[TpoTokoun 3acenanus Kaenpbt
Ne 5 or 30.03.2022



OI'TABJIEHHE

1 1. TTOSCHUTEIBHAS BAITHICKA. . evvuneersneresnessnneessuneessansessaesssnesssnaessnnessnneessnnsessneessnaesssnaessnnns 4
1.1 TIeb ¥ 3QTAUM TIPAKTHKH «.....eeeerruneeeesnnseeeessnnaesessnnaeessssnneesessnnaeeesssnnaeesessnneeeeessnneeeees 4
1.2 BT U THIT TIPAKTHEKH «..eeeveuneeeeeesnneeeeesnaseeeeessnsaesesssnneeesssnnaesessnnaeeesssnnseesessnneeeeessnneeeees 4
1.3 Cnoco6s1, GOpPMBI U MECTA TTPOBEACHUS TIPAKTHKH . ....eevrneeennaeennneeennneeesneeesnaeeennseeennaeeenn 4
1.4  Bun (Buabl) MPpOPECCHOHATHHON ACTTEITBHOCTH «..eevrnneaeeennnaeeennnnaaaeesnnnaaaeesnnnaaeeesnnnaaaees 4

1.5 [IInanupyemble pe3yabTaThl 00yUeHUS IPU MPOXOKACHUH MTPAKTUKU, COOTHECEHHBIE C

TUTAHUPYEMBIMH PE3yIbTaTaMU OCBOCHUS 00Pa30BATCITBHON TIPOTPAMMBL: ....vvuueeeeeeeeeeennnnanaenss 4
1.6 MecTo NpakTUKU B CTPYKTYPE 00PA30BATEITHBHOM MPOTPAMMBI .....ueereneeeenneeesneeenneennnaeeens 7
1.7 OOBEM ITPAKTHKH ...eeeevrruesnaesesassssssnsssnnaaseesesssssssssnnnaaeeeessssssssnnsaaaaessessssssnnnaaaeeeeseennes 8
2 COMEPIKAHME TIPAKTHIKH . evvvvuueneeeesessssssssnsnassseeessssssssnssaaeeeessssssssnnnaaaeaeeessesssnnnnaaeeeeesesssnsnnnnn 8
3 OIICHKA PE3YITBTATOB IIPAKTHKH . .. eeerrrrnnnuaeeeeeeennnnnnneaaaeeeaesesnnsna s aeeeeeeennnnnaaaaeeeeeeeennnnnnnns 9
3.1 DOPMBI OTUETHOCTH «.rteeeeeeeennnsniaaeeeeeeeeeensssaa e e e e e e e e eeennnss e e e e e e e e e enesnnn e e e e eeeeeennnnnnnnn 9
3.2  Kpurtepuu BbICTABICHUS OLIEHKU TTO TIPAKTHKE . ....uueeeeeernnnnnnaneseeeeeeennnnnnnnaaaeeeeeeennnnnnnns 9

3.3 OueHouHbIe cpeACTBa (MaTEPHAIIBI) 11 TPOMEKYTOYHON aTTECTAIIMH 00YJIarOITUXCs 10

TIPAKTHIKE . vvvvvueeeeeeeeeeeessssaaeeeeeeeeeeessssa s e e eeeeeeeessssaa e e eeeeeeeessssaan e eeeeeeesessssnnaeeeeeeeennnnnnnnnn 10
4 Y4eOHO-METOIMYECKOE U MHPOPMAITMOHHOE O0CCTICUCHUE TIPAKTUKH ..uevevnneeernneeennneennneeennss 11
4.1  CHOHUCOK UCTOYHHUKOB U JIATEPATYPDI - eeeeeerrnnnuuasseeeeeeennnnnnnaasaeeeeseennnnnnnaaaaeeeeeeennnnnnnns 11
4.2  Tlepedyens pecypcoB HH(POPMAIIMOHHO-TEICKOMMYHHUKAIIMOHHOM ceTH «IHTEepHET......... 13
5 MarepuanbHo-TexHUYecKast 6a3a, HEOOXOAUMAS /ISl IPOBEICHUS IPAKTUKH «.cvvvvvveeaeeeeeeennns 13
6 OpraHu3anus NPaKTUKHU JUIS JIUI] C OTPAaHUYEHHBIMU BO3MOYKHOCTSMU 3IOPOBBS .....eeeeeeeeeenns 13
A U 1) 70 (07 =) 5 1 & OSSP UURPRPPNt 16



11

1. HosicHuTEILHAS 3ANIHCKA

Hesab u 3a1a4u NPAKTHKH

Leab 0pakTUKM — 3aKpeIUICHHE M YIIIYOJIeHHE IIOJIyYEHHBIX TEOPETUYECKHX 3HAHMIA,
npruoOpeTeHne MPAKTUIECKIX HaBBIKOB pa0OTHI IO MarHCTEPCKON IpOrpaMMe.
OcHoOBHBIE 32/1a4H YUEOHOM MPaKTHKHU:

* 3aKpeIUieHue, paciliipeHue, yriiyoleHne U CUCTeMaTU3alusl TeOPETUUECKIX 3HAHUMN, MOTYyYeHHBIX

[IPU U3YYECHUH AUCLMIUIMH MaruCTePCKON IIPOrpaMMmBl;
* IpHOOpETEeHNE MEPBUUHBIX MPO(PECCHOHANBHBIX YMEHHI U HaBBIKOB opranuzanuu JJ0VY;

* pa3BUTHE U COBEPIIECHCTBOBaHHE YMEHHUH OCYIIECTBIATh MPO(ECCHOHATBHYIO AESITEIbHOCTh B

o0sacT paboThI € ANEKTPOHHBIMHU TOKYMEHTAMU B YIIPABICHUH U apXUBaX;
* pa3BUTHE NPOPECCHOHATBHOIO MBIIIJICHHUS.
Opranuzanus BeIOpaHHas B KauecTBe 0a3bl MPOXOXKIACHUS MPAKTUKHU JOJDKHA!
* COOTBETCTBOBATh HAIPABJICHUIO IIOATOTOBKU M BUy IPAKTUKH;

* UMETH c(hepbl IeATENBHOCTH, IPETyCMOTPEHHBIE TPOrPaMMOI MPAKTHKY;

* pacroyiaraTh KBaIH(pUIUPOBAaHHBIMH KaJlpaMU AJIs1 PyKOBOJCTBA MPAKTHKOM.

1.2 Bwuau TMI NPAKTHKH

Bun npaktuku: Yuebnas. Tun npaktuku: HayaHo-uccnenoBatenbckas padora

1.3 Cnoco06bl U MecTa MPOBeleHUsI PAKTUKH

CniocoObI poBeieHUs MPAKTUKU: CTAIllIOHAPHASL.

CranuoHapHas
Hpe,Z[HaBHa‘-IeHHBIX JJI

NpakTHKa MPOBOAMUTCA B

U IpOQUIBHON OpraHu3auen

14 Bwua (Buabl) npogeccuoHAIbHOM 1eITeJIbHOCTH
Hayuno—uccnenoBarenbckas;
Opranu3zanoHHO—YIIpaBIeHYECKas,
DKCNEePTHO-aHATUTHYECKAS.

CTPYKTYPHBIX
Hp&KTH‘-I@CKOﬁ IIOATrOTOBKH WM B
pacIoOKEHHBIX Ha TEPPUTOPHUH T. MOCKBBI, HA OCHOBAaHHH JIOTOBOpA, 3aKiItouyaemMoro Mmexay PI'TY

HOApa3/ICIeHHIX
PO HIBHBIX

15 TIlnanupyemble pe3yabTaThbl 00yUeHHs MPHU MPOXOKAEHUU MPAKTUKH, COOTHECEHHBIE C

IUIAHMPYEMbIMH Pe3yJIbTATAMM 0CBOEHHUSI 00pa30BaTe/JbLHOMH NPOrpaMMbl:

KoMnerennus

HNuaukaTopsl KOMIIETEeH Uit

PesynbTaTsl 00yyeHus

Yuueepcaﬂbuble KomnemeHn

uuu

YK-4 Cnocoben
MPUMEHSITh
COBpEMEHHBIC
KOMMYHHUKaTHUBHBIE
TEXHOJIOTHHU B TOM
quclie Ha
MHOCTapaHHOM(BIX)
si3bIKe(ax), JUIst
aKaJeMHYECKOTO U
po¢eCCHOHATBHOTO
B3aUMOJICVICTBHUS

VYK-4.1 cB00OIHO MTONIB3YETCS
WHOCTPAaHHBIM SI3IKOM KaK
CPEICTBOM MPO(PECCHOHATHHOTO
oOuIeHus

3HaTh: 3apyOeKHBII OIBIT
yIIpaBJICHUS TOKYMEHTaMH U
apXvBaMU

YMeTh: UCTIOIH30BATh 3HAHMS B
o0J1acTH 3apy0eKHOTO OTbITa HA
MPAKTHKE

BrnaneTs: HaBbIKamMu 1epeBoia
WCTOYHHUKOB U JIUTEPATYPHI C
MHOCTPAHHOTO S3bIKa B

PO eCCUOHANTBHBIX TEISX

YK-5 Cnocoben
AHAJIM3UPOBATHL U
YUUTBIBATh
MHOT0O00Opa3ue
KYJIBTYp B IpoOIecce

YK-5.2 npumeHsieT OCHOBHBIE
MOACIIN KOMMYHUKATHUBHOT'O
TIOBEJICHUSI, BKITFOYasi KOH(IUKTHBIC
CUTyalluu, B YCJIIOBUAX
MEXKYJIBTYPHOTO B3aMMOJICHCTBHSI

3HaTh: MOAEIHU
KOMMyHI/IKaTI/IBHOFO IIOBCACHUA
YMeTh: MPUMEHSTh MOJICTTH
KOMMyHI/IKaTI/IBHOFO IIOBCACHUA HaA

MIPaKTUKE

PITY,
OpraHu3anusx,




MEKKYJIbTYPHOTO
B3aUMOEUCTBUS

BrnaneTs: HaBbIKamMu BEIOOpA
He00XO0IUMON MOIENIU
KOMMYHHKATHBHOT'O TIOBEICHUS

YK-6 Cnocoben
OTIPEIENIATh U
peaHI/I?)OBBIBaTB
MIPHOPUTETHI
CcOOCTBEHHO
NEATENHLHOCTH U
CITIOCOOBI €€
COBEPIICHCTBOBAHMSI
Ha OCHOBE
CaMOOILIEHKH

VK-6.1 ocymecTBisiet
CaMOpa3BUTHE, CAMOPEATU3AIINIO,
UCIIOJIb3YeT TBOPUYCCKHUIT MOTECHIINAI

3HaTh: METOJIOJIOTHIO
HCCIIeNOBATEIBCKOM JIeITEILHOCTH
U aKaJIeMUYECKYIO KYJIbTYPY
VMeTh: HCI0Ib30BaTh 3HAHUS
METOJOJIOTUH HCCIIe0BATEIbCKOM
JEATEIIbHOCTH Ha MPAKTUKE
Bnaners: HaBBIKaMU
aKaJIeMUYECKON KYIbTYpPhI

Qowenpogpeccuonanvnvle Komnemenyuu

OIIK-1 Cnocoben
MNPUMCHATDH
dbyHIaMeHTaTbHBIC
3HAHUS,
MOJTyYCHHBIC TIPH
OCBOCHUU
MIPOTrpaMMBbI
MarucTparypsl, Ipu
paszpaboTke u
OCYILLIECTBICHUHA
COITHAITEHO-
3HAYMMBIX ITPOCKTOB

OIIK-1.1 ananu3upyeT coruaibHO
3HAYUMBIC TPOCKTLI U PO CCCHL

3HaTh: COLMAIbHO-3HAYNMBbIE
MPOIIECCH B 00JIACTH YIPaBICHUS
nHpopMarmen

YMeTh: UCO0JI30BATh 3HAHUS B
00J1acTH yrpaBieHUS
uHpopMalnreil Ha IPaKTUKe
BrnaneTs: HaBbIKaMK OpraHu3anuu
MPOEKTHBIX paboT

OIIK-1.2 ocymecTBisieT
IPOCKTHYIO IEATEIILHOCTh B
YCIIOBUSIX MEXKYIbTYPHOTO
B3aUMO/JICHCTBHS, 00YCIOBICHHOTO
COIMAJIbHBIMH, TeorpapuIecKuMH,
UCTOPUYECKUMHU (DaKTOpaMH U
KOMMYHUKAaTHBHBIMHU
0COOEHHOCTSIMU

3HaTh: COIMANBLHBIC,
reorpaduyeckue, HICTOPHIECKUE
(hakTOpaMu 1 KOMMYHUKATHBHBIE
0COOEHHOCTSIMH B3aUMOCHCTBUS
MIPU peasTi3aIiy TPOSKTHBIX
pabot

YMeTh: MPUMEHSITh TEXHOJIOTHH
MEXKYJIbTYPHOTO
B3aUMOJICHCTBUS TIPU PeaTu3aIiu
MIPOEKTHBIX padoT

Bnaners: HaBBIKaMu
MEXKYJIbTYPHOTO
B3aUMOCUCTBU

OIIK-2 CnocoGen
CaMOCTOSITEITLHO
paboTarts C
HCTOYHHKAMHU
uHpopManuy,
HETIPEPBIBHO
COBEPIIICHCTBOBATh
YpPOBEHb
npodeccroHabHOM
MOJITOTOBKH

OIIK-2.1 ymeeT oCylIecTBIATh
HOMCK MCTOYHUKOB U JINTEPATYPHI,
B TOM YHCJI€ HA HHOCTPAHHOM
S3bIKE

3HaTh: CIPaBOYHO-IIOMCKOBBIE
CpeacTBa

YMeTh: IPUMEHSATH CIIPABOYHO-
MTOMCKOBBIE CPEJICTBA HA MPAKTUKE
Bnaners: HaBBIKAaMHU IIOUCKA
MCTOYHUKOB U JINTEPATYPHI B
cdepe TOKyMEHTAIMOHHOTO
obecrieueHus ypaBieHUs U
apXUBHOTO JieJIa, B TOM YHUCJIC Ha
MHOCTPAHHOM SI3BbIKE

OIIK-2.2 cioco0GeH OCyIIEeCTBIATh
yIpasiieHre HHPOPMAMOHHBIMH
pecypcaMu OpraHu3alum

3HaTh: NPUHIUIIBI K METO/IbI
yrpapieHus: THPOPMAITUOHHBIMU
pecypcamu

YMeTh: NpUMEHATh IPUHLIMIIBI U
METO/bl YIPABJICHUS
nH(OPMALIMOHHBIMU pecypcaMu
BrnaneTs: HaBbIkamMu yrpaBieHUs
MH(OPMALIMOHHBIMU pecypcamMu B
OpraHHu3alu

OIIK-3 Crrocoben
HUCII0Jb30BATh

OIIK-3.1 ucnonib3yeTt 3HaHUE
OCHOBHBIX IOJIOKEHUU U METOAOB

3HaTh: TpeOOBAHMS K
JOKYMCHTAIIMOHHOMY




3HAaHHUA B 00JIaCTH
T'YMaHUTAPHBIX,
COIMATILHBIX U
SKOHOMHUYECKHUX
HayK TpH
OCYILLIECTBICHUHA
IKCIIEPTHBIX H
AHAJIUTHYCCKUX,
HAy4YHO-
HCCIIEIOBATEIbCKUX
pabor

COIMAJIbHBIX, TYMaHUTAapPHBIX U
9KOHOMHYCCKUX HAYK

o0ecIeueHunIo yrpaBieHus 1
00€CTIeYeHNIO COXPAHHOCTH
JTOKYMEHTOB B apXHBax

VYMeTh: IMPUMCHATH COBPCMCHHBIC
METOBI IOKyMEHTAIIHOHHOTO
o0ecrieyeHus yrpaBieHus 1
oOecrieueHns COXpaHHOCTH
AOKYMCHTOB B apXHBax

BnaneTs: HaBbIKaMH IPUMEHEHUS
COBPCMCHHBIX MCTOJ0B IJIA
JOKYMEHTAI[HOHHOTO
o0ecrieyeHus yrpaBieHus 1
oOecrieueHns COXpaHHOCTH
JOKYMCHTOB B apXHBaXx

OIIK-3.2 ucnonb3yer
MCTOHOJIOTUIO HAYUYHOT'O
UCCIICIOBAHHSI

3HaTh: METOABI HAYYHOTO
HCCIIeIOBaHUS

YMeTh: MPUMEHSTh METOIbI
Hay4HOI'O UCCIIEOBaHUs Ha
MPaKTHUKE

Bnagers: MeTogomoruei
HayYHOT'O MCCIICIOBAHUS

OIIK—4 Cnocoben
UCIIOJIh30BATh
CHeIralbHbIC
npo¢eCcCuOHATBHBIC
3HaHUS B 00J1aCTH
WH(pOPMaITMOHHBIX
TEXHOJIOTHH,
MPUMEHSIEMBIX B
npodeccroHabHOI
JeSTEeTbHOCTH

OIIK-4.1 coBepuieHCTBYET
TEXHOJIOTUH JOKYMEHTAIlMOHHOTO
oOecrieyeHHs yrpaBJIeHUs U
apXMBHOTO Jieyia Ha Oa3e
UCIIOJIb30BaHUS CPEJICTB
aBTOMATHU3AINN

3HaTh: CpeACTBA AaBTOMATHU3ALUN
JOKYMEHTAI[HOHHOTO
o0ecrieyeHus yrpaBieHus 1
apXUBHOTO JIeja

YMeTh: COBEPILICHCTBOBATh
TEXHOJIOTUH IOKYMEHTAIMOHHOTO
o0ecrieyeHus yrpaBieHus 1
apXHUBHOTO Jieia Ha Oa3ze
MCTIOJIb30BAHUS CPE/CTB
aBTOMATH3aIUU

Bnaners: HaBBIKaMU
COBEPIIECHCTBOBAHMSI TEXHOJIOTUHU
JOKYMEHTAI[HOHHOTO
obecrieueHrs yrpaBieHUs U
apXHMBHOTO Jieja Ha Oaze
WCTIOJIb30BAHUS CPE/ICTB
aABTOMATHU3AINH

OIIK-4.2 npumensieT
UH(POPMALIMOHHbIE TEXHOJIOTHH B
poQeCCHOHATBLHOM 1A TEITLHOCTH

3HaTh: OCHOBHEIC
MH(pOPMAIIMOHHBIE CUCTEMBI B
YIPaBJICHUHU U apXUBax

yMeTBZ HUCIIOJIB30BATh OCHOBHBIC
MH(pOpPMAIMOHHBIE CUCTEMBI B
YIPpaBICHUU U apXHUBaxX
Bnanets: HaBbIkamMu BbIOOpa
MH(POPMALIMOHHBIX CHCTEM B
YIPaBJICHUHU U apXUBax

OIIK-5 Cnocoben
OCYIIIECTBIISATH
WHHOBAIHOHHYIO
JIEATEBHOCTD,
(bopmynHupoBaTh U
peliaTh Hay4Ho-
HCCIIEN0BATENLCKIE
Y TIPHUKJIATHBIC
3a7a4M B 00J1acTH

OIIK-5.1 ocymecTBaseT
MOCTAHOBKY 3a/1a4 B HAyYHBIX
HCCIICIOBAHUAX B 00J1aCTH
JIOKYMEHTOBE/ICHUS 1
ApPXUBOBEICHHUS

3HaTh: OCHOBHBIE IPOOJIEMBI B
00J1aCTH JOKYMEHTOBEICHHS 1
apXHUBOBEICHUS

YMeTh: OCYIIECTBIATh
MMOCTAaHOBKY 3aJ]1a4 B HAYYHbBIX
HUCCIIEIOBAHUAX B 00I1aCTH
JIOKYMEHTOBEICHUS U
apXMBOBEICHUSA

Brnaners: MeToon0rnei Hay4HbIX




JIOKYMEHTOBEACHUS
Y apXUBOBEACHUS

HUCCIIEIOBAHUI B 001acT
Z[OKYMGHTOBGI[GHI/IH n
aApXUBOBEJICHHUS

OIIK-5.2 pemaer Hay4HO-
HCCIIEIOBATEIbCKHUE U IPUKJIIaTHBIC
3aa4u B 00JIaCTH
JOKYMEHTOBE/ICHHUS U
apXMBOBEJICHUS, 3HAET OCHOBHBIC
TCHJCHLIUH Pa3BUTHUS
UH(POPMALILOHHO-
JOKYMEHTAIIMOHHOTO 00eCTIeYeH M
yIIpaBJICHUS U apXUBHOTO Jieja

3HaTh: OCHOBHBIC TCHICHIIUU
pa3BuTHs HHPOPMAITMOHHO-
JOKYMEHTAI[MOHHOTO
obecrieueHus yrpaBieHUs U
apXUBHOTO JIeTIa

YMeTh: peniaet HayqHo-
HCCIIEI0BATEIBCKUE U
MPUKIIJHBIC 33]]a91 B 00JIACTH
JOKYMEHTOBE/ICHUS U
apXWBOBEICHUS

Brnaners: MeTogaMu WHTETpAITUU
peIIeHI OCHOBHBIX MPOOJIEM B
o0yacT JOKYMEHTOBEICHUS U
apXWBOBECHUS B TIPAKTHKY
paboThI ¢ JOKYMEHTaMHU

OIIK-6 Criocoben
MNPUMCHATH
COBpPEMEHHBIC
METOINYECKUE
MOJIXO/IBI 1
o0Opa3oBaTeNbHbIC
cTpareruu B cepe
peanmzanuu
00pa3oBaTeNbHBIX
[IPOrPaMM BBICIIETO
oOpa3zoBaHus U
JOIIOJIHUTCIBbHBIX
po¢eCCHOHATHHBIX
pOrpaMm

OIIK-6.1 ucnonb3yer
COBPEMEHHYIO METOOJIOTHIO
Hay4YHO-HCCJIEA0BATEIbCKOM
paboThl B 00pa3oBaTeIbHOM
mporecce

3HAaTh: OCHOBHBIE BUIBI
00pa3oBaTeNbHOM IeATeTbHOCTH
YMeTh: MPUMEHSITh OCHOBHBIE
BUJIBI 00pa30BaTENBHON
JESATETLHOCTH Ha MPAKTHKE
Bnaners: MeTononoruei Hay4yHo-
HCCIIE0BATENIbCKOW pabOTHI B
00pa3oBaTeLHOM MPOIIECCe

OIIK-6.2 ocymiecTBiIseT pa3InIHbIC
BUJIbI 00pa30BaTEbHOMN
JeSITeTbHOCTH

3HaTh: aBTOMATH3HUPOBAHHBIC
TCXHOJIOTUU JOKYMCHTAIITMUOHHOT'O
obecrieueHrs yrpaBieHUs U
apXHUBHOTO Jie1a

YMeTb: KOHCYJIbTUPOBATh
pabOTHUKOB CITyk0
JTOKYMEHTAI[HOHHOTO
o0ecrieyeHus yrpaBiaeHHs 110
BBIOOpPY aBTOMaTHU3UPOBAHHBIX
TEeXHOJIOTUN JAOKYMCHTAIITMOHHOT'O
oOecrieueHurs yrpaBieHUs U
APXUBHOI'O Ac1a

Bnaners: HaBBIKaMu
KOHCYJTBTUPOBaHUS PAOOTHUKOB
CITY’KO TOKYMEHTAIIMOHHOTO
o0ecriedeHus yIpaBiIeHHsI 110
BHIOOpY aBTOMaTHU3UPOBAHHBIX
TEeXHOJOTUH JAOKYMCHTAIITUOHHOT'O
obecrieueHus yrpaBieHUs U
apXHMBHOTO Jieja

1.6 MecTo NpaKTUKH B CTPYKTYpPe 00pa3oBaTe/ibHOI MPOrpaMMbl

[Mpaktuka «HayuHo-uccnenoBarenbckas padora» b2.0.01(Y) orHocurcs k Omoky b2

(«ITpakTuKmu») 005A3aTEILHOM YacTH Y4eOHOTO TUIaHa.

VYuyebHast mpakTUKa

«HaydHo-uccnenoBarenbckas  padoray»
COCTaBHOM 4YacThlO0 Y4eOHOTro mpoliecca, MmpeaycMoTpeHHor ['ocymapcTBEHHBIM 00pa30BaTEeIbHBIM
CTaH/IaPTOM TOJTOTOBKH MarucTpoB Mo mporpamme «Teopus U MpakTHKa padOThI C EKTPOHHBIMHU
JOKYMEHTaMU B YIPaBIECHUU U apXUBax» OYHOM U 3a04HOM (opMbl OOyueHUs HampaBlieHHE

11oaArotoBku 46.04.02 «/lokyMEHTOBEAEHUE U apXUBOBEACHUEY.

SIBIAETCA HEOTHEMIIEMOU



Jlng npoxoxaeHuss y4eOHOM NpPaKTHKH HEOoOXOJUMBbl KOMIIETEHLUH, CHOPMHUPOBAHHBIE B
XO0JI€ U3YUYEHUsl CIIEAYIOUX AUCIHUIUIMH U MPOXOXKIACHUS MPAKTHK:

- MeToionorus nccie1oBaTeNbCKON AeSITeTbHOCTY U aKaJeMUueckas KylbTypa;

- DJIEKTPOHHbBIE JOKYMEHTHI B YIPABJICHUU U apXUBaX

B pesynbpTare npoxoxAeHUS NPAKTHKUA (DOPMHUPYIOTCS 3HAHHS, YMEHHUS U BIAJCHHUS,
HEOOXOIUMBIC JUIS U3YICHHUS CIEAYIONINX TUCITUILIAH U MPOX0XKICHUS TPAKTHK:

- Hayuno-uccnenoBarenbckas pabora,

- MeTo10510THS 3IEKTPOHHOTO JOKYyMEHTO000pOoTa

- [loaroroBka k mporieype 3aliuThl ¥ 3alIUTa BEITYCKHON KBaTU(UKAIMOHHONW pabOTHI.

1.7 O0bem npakTHKH

O06bem yuebHoM npakTukn «HaydHo-ucciaenoBarenbekas padoTay mo yueOHOMY IIJIaHy COCTaBIIsEeT 6
3a4eTHBIX eIUHUI] WK 216 akaieMUYeCKUX YacoB JIJIsl OYHON (POPMBI O0yUEHUSI.
[IponomxurensHOCTh yueOHOM mpakTuku «HayuHo-uccnenoBarenbckas paboTa» B COOTBETCTBUHU C
rpauKOM COCTaBISIET 4 HEAETH.

dopma OTYETHOCTH: 3a4€T C OLICHKOU

2 Conep:xaHue NPaKTHKHU
Pazgen 1. IloaroroBUTENBbHBIN dTAIT

Omnpenenenue o0bekTa yueOHOH npakTuku. PopMUpPOBaHKUE UHIAMBUAYATBHOTO 3aJaHHs IS
NpoXOoXKAeHHs npakTuku. OnpeneneHue 1ene u 3a1ad NPaKTUKH, TMEPeYHsl HCTOYHUKOB, KOTOPBIE
HEOO0XOAUMO HCCIIEZ0BATh B X0/1€ IPOXOKACHHS MMPAKTUKH; Kpyra BOIIPOCOB IS U3Y4YEHUS BO BpEMs
MPOXOXKICHHUS PAKTHKH.

3HaKOMCTBO C OCHOBHBIMH HOPMATHBHO-TIPABOBBIMU JIOKYMEHTaMHM, PETYIUPYIOIIUMU
AEATeNLHOCTh OpraHu3anuu. V3yueHne mpaBui BHYTPEHHETO TPYAOBOTo pacropsaka. MHcTpykTax
0 TEXHUKE 0€3011aCHOCTHU.

Pasnen 2. UccnenoBarenbCKUi 3TAll

W3ydenne u aHanu3 HOPMATHBHO-TIPABOBBIX M HOPMATHBHO-METOJUYECKUX IOKYMEHTOB,
OIPEACTSIIONINX TEXHOJOTHIO JOKYMEHTAIIMOHHOTO OOEeCIIeYeHUs] JAeATEIbHOCTH OpTaHU3alluH
(yapenuTenbHble JOKYMEHTBI, MpPHKa3bl IO OCHOBHOM JIEATENBHOCTH, IIOJIOKEHUS, IpaBHia,
MHCTPYKIMH, PETIIaMEeHThI, HOMEHKJIATypa A€Ml U T.I1.).

W3ydenue BHIOBOrO cocTaBa JOKYMEHTOB opraHu3anuu. CocTaBieHHE MPEACTaBICHUS O
cucteme JIOY, ocHOBHBIX OM3HEC-TIPOIIECCaX OPraHU3aIuH.

O3HaKOMJIEHHE CO CTAaTUCTHYECKUMH [aHHBIMH, OTPAXKAIOIIUMU OOBEMBI U CTPYKTYpPY
JIOKyMEHTOO0OOpOTa OpraHM3all{, BBIABICHHWE TCHACHLIMI HW3MEHEHHs TIoKa3aTenei. V3yuenne
cneun(UKA OpraHu3alil OCHOBHBIX TpoueAayp o0O0paOOTKH JIOKyMEHTOB B OpraHU3aLUU.
HccnenoBanne TEXHHKO-TEXHOJOTMYECKOTO AaCIeKTa OpraHu3anuy paboTel ¢ JAOKyMEHTaMH
(mporpaMMHO-TEXHHUYECKUI KOMIUIEKC), OIICHKAa YPOBHS NPUMEHSIEMbIX TEXHUYECKHX CPEICTB H
IPOTPaMMHBIX TPOIYKTOB.

O3HakoMJIEHHE C IPUMEHEHUEM MPHUHLMUIIOB U METOJIOB JTOKYMEHTOBEICHUSI HA KOHKPETHOM
00BeKTE.

Paznen 3. O6paboTka 1 aHAIM3 TIOJIYICHHOW HH(pOpMaITUN

OO6o0menne pe3ynbTaToB HccienoBanusa. [IpoBeeHne aHamM3a OCHOBHBIX ITOKa3aTeNeH,
xapakrepusyromux cucremy OV opranumzanuu, ¥ TeHAEHUMN KX u3MeHeHud. lIpencraBinenue
CX€MBI JOKYMEHT0000pOTa OpraHu3alny, rpauIeckux MOoeIe OCHOBHBIX JEJIOBBIX MIPOLEAYP.

Onpenenenue npoOiaeM B OpraHu3aluu paboOThl ¢ TOKyMeHTaMu. Pa3zpaboTka mpemiokeHuit
[0 PEIIEHUI0 BbISABIEHHBIX MpoOsieM. CocTaBieHHE 3aKIIOYEHHUS O BO3MOXHOCTH MPAKTHYECKOTO
MCII0JIb30BaHUs ITOJIyYEHHBIX PE3YJIbTATOB.



Paznen 4. [lonrotoBka otyera 1mno nNpakTUKe

[ToaroroBka oryera, 0600MIAIOIIETO OTYYEHHbIE 3HAHUS U IPAKTUYECKHE HABBIKH.
OdopmiieHre oTyeTa B COOTBETCTBUH C IPEIbSBISEMBIMU TPEOOBAHUAMHU.

B nepuon BpeMEHHOro MPHOCTAHOBIIEHHUS IOCELIEHHS OOY4YalOIIMMUCSH IIOMEIIEHUH Hu
tepputopun PITY s opranuzanuu ydeOHOTO mpolecca ¢ IPUMEHEHUEM 3JIEKTPOHHOTO 00ydeHUst
U JUCTAaHIMOHHBIX 00pa3oBaTElIbHBIX TEXHOJOTUH MOTYT OBITh HCIOJIB30BaHbl CIEAYIOLIUE
o0pa3zoBaTeNnbHbIC TEXHOIOTHUU:

— KOHCYJIBTALIMH C UCTIOJIb30BaHUEM TEJIEKOMMYHHUKAIIMOHHBIX CPEICTB.

3 OueHka pe3yJbTaTOB NPAKTHKH
3.1 ®opMbl OTYETHOCTH

dopMmoii otyeTHOCTH MO ydeOHOW mpakTuku «HayuHo-mccrnenoBaTenbckas paboTa» o
HanpasiieHUt0 1oarotoBku 46.04.02 «/loxkyMeHTOBEEHHME W apXUBOBEIEHUE» SIBISETCS OTYET
00y4Jaromerocsi 0 MPOXOXIAEHUU MPAKTUKU, XapaKTEPUCTUKA C MECTa NMPOXOXKIEHHUS MPAKTUKHU, a
Takke paboumii rpaduk (IIaH) mpoBeaeHUs y4deOHOM mpakTuku «HayuHo-MccnenoBaTenbcKas
pabotay.

Otuet 00yyaromerocss 0 MPOX0XKJICHUH MPAKTUKU MOIMUCHIBACT PYKOBOAUTEIHh MPAKTUKUA OT
Kadeapel, a XapaKTEpUCTUKY C MecTa IMPOXOXKIEHHUS MPAKTUKM — PyKOBOAMTENb IPAKTUKU OT
opranuzanuu. [Ipu sToM XapakrepucTuka T0KHO 0opMIIATECS T1M00 Ha OaHke, TUO0 3aBepATHCA
[€4aThI0 OPraHU3aAIUH.

I'paduk TPOXOXKIEHHUS MPAKTUKU MOKET, MOMHMMO OOIIed TaOiuIpl ¢ yKa3aHMEM Jar,
pa3fenoB MPaKTUKH M OTMETOK II0 €€ MPOXOXKAEHUIO, COJAEepkKAaTh W WHAMBHUIYyalbHOE 3aJaHUE
PYKOBOJIUTENS MIPAKTUKH OT KadeAphl B TEKCTOBOW (popMe Ui MpaKkTHKaHTa, KOTOPOE JOJKHO OBITh
pEaTM30BaHO COOTBETCTBYIOIIMMH pa3fenamMu NpakTuku. [loamuceiBaeT rpaduk MNpPOXOXKACHUS
NPAKTUKH PYKOBOJIUTENN NPAKTUKU OT Kadeapbl W OpPraHM3alud TOJBKO TIOCIE BBIMOJIHEHHS
IIPAKTUKAHTOM BCEX DPA3J]IEJIOB MPAKTUKU M COOTBETCTBUS MX MHIUBUAyaJIbHOMY 3anaHuio. ITocie
3TOro rpaduk yrBepkaaeTcs 3aBeyonmM Kadeapoii.

3.2 Kpurtepuu BbICTABJIeHHUS OLIEHKH M0 MPAKTHKE

Bamasl/ Ouenka no Kpurepun oneHKH pe3yibTaTOB NPAKTHKH

HIkana NMpaKTHKe

ECTS

100-83/ «OMAUYHOY/ BrictaBnsiercss oOydaromemycsi, €clii XapaKTepPUCTHKA C

AB «3a4meHo MecTa MPOXOXKACHHUS NPAKTHKH COICPKUT BBICOKYIO
(omauuno)»/ MOJIOKUTENBHYIO OIICHKY, OTYET BBINOJIHEH B MOJHOM
«3a4meHo» COOTBETCTBMM C  TPEIBSBISIEMBIMH  TPEOOBaHUAMH,

AQHAINTHUYECKAs 4YacThb OTYETa OTJIMYAETCSI KOMILUIEKCHBIM
MOIXOJOM,  KPEAaTHBHOCTBIO M HECTAaHAAPTHOCTBHIO
MBIIUICHUSI ~ CTYAEHTA,  BBIBOABI ~ OOOCHOBaHbl MU
NOJKPEIJICHB! 3HAYUTENBHBIM ~ 00BEMOM  (HDaKTHUECKOTO
MaTepuania.

OOyuaromuiics MCUEpNbIBAIOIIE M JIOTUYECKU CTPOMHO
u3jaraeT y4yeOHbI MaTepHall, yMEET yBA3bIBaTh TEOPHUIO C
IPAKTUKOM,  CHOpPAaBIAETCA C  PELICHUEM 3a1a4
npo¢eCCHOHATBHON HANPaBICHHOCTU BBICOKOTO YpPOBHS
CIIO)KHOCTH,  TPaBHJIBHO  OOOCHOBBIBACT  MPUHSATHIE
pelIeHus.

Komnerenmuu, 3aKpEIUIEHHBIC 3a IIPaKTUKOM,
c(OPMHPOBAHBI HA YPOBHE — «BBICOKHI».




banasl/ Ouenka no Kpurepun oueHkHu pe3yJibTaTOB NPAKTHUKHA
HIkana NMpPaKTHKe
ECTS
82-68/ «xopoutoy/ BrictaBnsiercs oOydaromemycsi, €clii XapaKTepPUCTHKA C
C «3aumeno MecTa MPOXOXKICHUS MPAKTUKU COJICPKUT
(xopouwio)»/ MOJIOKUTEIBHYIO OILICHKY, OTYET BBHINOJIHEH B IIEJIOM B
«3aumeno» COOTBETCTBUU C TMpenbsBIseMbIMU TpeOoBaHUSIMU 0€3
CYIIECTBEHHBIX HETOYHOCTEH, BKIIIOYAEeT (PaKTHUECKUI
MaTepuai, coOpaHHBIA BO BpeMs MIPOXOKICHUS MPAKTUKH..
OOyuaronuiics NPaBWIBHO NPUMEHSET TEOPETHUECKUE
MOJIOKEHUS ~ MPU  pEHIeHMH  MPaKTUYeCKUX  3aj1ad
npoecCHOHATBLHON HANpaBIEHHOCTH PA3HOTO YPOBHS
CJI0KHOCTH, BJ1aJIeeT HEOOXOAUMBIMU ISl 3TOTO HaBBIKAMH
U IpUEMaMU.

Kommerenmun, 3aKpEIJIEHHBIC 3a JMCIUILINHOM,
c(hOpMHUPOBAHBI HA YPOBHE — «XOPOIIIHII».

67-50/ «y00871emeopu- BricTaBnsercs oOydaromeMycsi, €Clid XapaKTEPUCTHKA C
D.E menvHo»/ MecTa MPOXOXKICHUS MPaKTUKHU COJIEPKUT
«3aumeno MOJIOKUTEIBHYIO OIEHKY, OT4YeT MO O(QOPMIICHHIO U
(voosnemesopu- COJIEP’)KaHUI0 YAaCTUYHO COOTBETCTBYET CYILECTBYIOLIUM
menvHo)»/ TpeOOBaHUSIMHU, HO COJEPKUT HETOYHOCTH M OTJICIbHBIC
«3aumeno» (dakTHuecKkue OMMOKH, OTCYTCTBYET WIIIIOCTPATUBHBIN
MaTepua.

OOyuaronuiicss UCTIBITHIBACT OINpPENENEHHBIEC 3aTPyIHEHHS
B NMPUMEHEHUHN TEOPETHUYECKUX MOJIOKEHUN MPH PELICHUH
MPAKTUYECKHX 3a/1a4d MpodeCCHOHATBHONM HAPABICHHOCTH
CTaH/IapTHOTO YpPOBHS CJIOHOCTH, BJIa/IeeT
HEOOXOMUMBIMU JJIE 3TOr0 0a30BBIMH HAaBBIKAMH U
NpUEMaMU.

Komnerenmuu, 3aKpeIuIEHHBIE 332  JHUCLMIUIMHOM,
c(OpMHPOBaHbBI HA YPOBHE — «IOCTATOYHBIN».

49-0/ «Heyoosnemeopum | BricTaBnseTcss oOydarolmemycs, €ClId XapaKTepHCTUKa C
F,FX eNnbHo Y/ MecTa MIPOX 0K ICHHS MPAKTHKN HE COJICPIKHUT
He 3a4meHo MI0JIO)KUTEIBHON OLIEHKU. OTYEeT MpEenCTaBIeH HE BOBPEMS
U HE COOTBETCTBYET CYIIECTBYIOLIUM TPEOOBAHUSIM.
OOyuaromuiics HCHBITHIBACT CEPbE3HBIE 3aTPYIHEHHUS B
NPUMEHEHUN TEOPETUUYECKUX IMOJIOKEHUH NpHU pPELlIeHUH
MPAKTUYECKHX 3a/1a4 MpodeCCUOHATBHONW HAPABICHHOCTH
CTaHJApTHOTO  YPOBHA  CIIO)KHOCTH, HE  BIaJeeT
HEOOXOUMBIMH IS STOTO HABBIKAMU U TIPUEMaMHU.
KomnereHnuu Ha ypoBHE «IOCTATOYHBII», 3aKpEIrIEHHbBIE
3a JUCLUUIUIMHON, HE C(DOPMHUPOBAHBI.

3.3 OueHouHble cpeacTBA (MaTepHAJIbI) A MPOMEKYTOYHOH aTTeCcTaAllMU 00y4YaIOIHXCA 10
NpPaKTHKe

[To yuebnoit mpaktuku  «HaydHo-uccnenoBarenbckas  paboTa»  MpeaycMOTpeHa
MIPOMEXKYTOUYHAs aTTecTanus B popme 3auema ¢ oyeHKol.

[TpomexyTouHas aTTecTalds  MarucTpaHTOB IO IPAKTUKE  OCYILECTBISETCS
npeaoCTaBJICHUECM MATruCTPAHTOM CIICAYIOIINUX JOKYMCHTOB PYKOBOAUTCIIIO HpaKTI/IKI/I:

- OTYEeTa O MPOXOXKACHUH yueOHOM mpakTuku «HaydHo-uccnenoBarenbckas padboTay,

- XapaKTEPUCTUKH C MECTA MPOXOKIACHUS TPAKTUKH;

- rpaduka MpoX0XKAEHUS PAKTUKH.



OtyeT 0 MpPOXOXKIeHWU y4deOHOUM mpakTuku «HaydHo-mccnemoBaTenbckas paboTa» MOXKET
OBITh MOJNKMCAH PYKOBOJAUTENIEM IMPAKTHKH TOJBKO TOCJIE YCTHOH €ro 3amuThl MaruCTPaHTOM C
JieTalbHBIMHM OTBETAMHU 110 Ka)KJJIOMY U3 Pa3/IeioB OTYETA.

[TogroToBka oT4YeTa MO TPAKTUKE TO3BOJIAET 3aKPElUTh TEOPETUYECKHE 3HAHUS U
IpaKTUYecKre HaBblkM. OTYeT MO MpaKTHKE JOHKEH ObITh O(QOPMIEH B COOTBETCTBUU C
TpeOOBAHUSAMHU, MIPEIBIBIIEMBIMHU K TIOATOTOBKE M 0()OPMIICHUIO HAYUHBIX paboT.

OtueT 1o NpakTHKe BKIIIOYAET:

- TUTYJIbHBIN JIUCT;

- OIJIaBJICHUE;

- BBEJICHUE;

- OCHOBHYIO 4acTh (TeMaTUYECKUE pa3/Ieibl);

- 3aKJIIOUYCHHUE;

- CIIUCOK MCTIOJIb30BAaHHBIX HCTOYHUKOB U JINTEPATYPHI.

O6bem otuera mo mpaktuke - 10-15 crpanun Tekcra (pu Habope vepes 1,5 uHTEpBana u
pasmepe mpudra 13-14). Otyer 1Mo NpPaKTUKE MHIIETCS HA OJHOW CTOPOHE CTAHIAPTHOTO JIMCTA
oymaru popmata A4 (210x197mm).

CrpaHuIpl 0TYETa HyMEpYIOTCs apaOCKUMU Iu(ppaMu Ha BEPXHEM I10JIe JIHCTa, 03 KaBbIUCK,
neGucoB M APYrMX 3HAKOB MpeNUHaHUS. TUTYNbHBIM JUCT M OIJIABJICHME HE HYMEPYIOT, HO
BKJIIOYAIOT B OOIINN 00bEM.

HayuHo-cripaBouHBIN anmapaT oTYeTa BKJIIOYAET CIHMCOK MCTOYHUKOB (ONyOJIMKOBAaHHBIX U
HEOIyOJIMKOBAaHHBIX) U JIUTEPATYpPbl U MOJACTPOUYHBIE CHOCKH. [10ICTpOUHBIE CHOCKH HCIIONIB3YIOTCS
BO BCEX CIy4YasX LUTHPOBAHUS B TEKCTE€ OTUETAa NPABOBBIX AKTOB, JOKYMEHTOB, IPOM3BEACHUI
aBTOpPOB MOHOTpaduii, craredd, y4eOHUKOB, Y4eOHBIX TNOCOOHMH, a TakXke MNpU IUTHPOBAHUU
CTaHJAPTHBIX ONpEAEICHUN TEPMUHOB U NOHATHI. Bee npuBoanMele B oTuere (hakThl, HUGPHI, JaThI,
KOHKPETHBIE TaHHBIE TAK)KE JIOJKHBI OBITh TOATBEPKICHBI TIOJICTPOYHBIMU CHOCKAMHU.

CHOCKM HYMepyIOT B Mpejenax OAHOH CTpaHuIbl apaOCKUMM IU(PpaMH, TEKCT CHOCKH
Pa3MeILaoT MO ITOCJIEIHEH CTPOKOM TEKCTa.

XapakTepucTuka ¢ MeCTa MPOXOXKACHUS MPAKTHKU JOJDKHA OIEHUBATHCS PYKOBOIUTEIIEM
OpTraHu3aIK OT MPAKTUKU U3 pacyera:

100 — 83 Gayna — OTITUYHO

82-68 6amioB — XOpoIIo

67 — 50 6amI0B — yIOBIETBOPUTEIHHO

49 — (0 6ayI0B — HEYIOBJIETBOPHUTEIBHO.

HeynoBiaeTBOpUTENbHBIA pe3ynbTaT OalJIoOB B XapaKTEPUCTHKE C MecTa IPOXOXKICHUS
NPAaKTUKU HE TO3BOJISIET 3a4€CTh MAarucTpaHTy yueOHylo npakTuky «Hay4dHo-mccienoBatenbckast
pabotay.

I'paduk mpoxoxnenus ydeOHOW mpakTuku «HaydHo-mccienoBarenbckas padoTay JTOJDKEH
coZiepKaTh OTMETKH O BBIMOJHEHHHM OOYy4aroIIMMCSl BCEX pasfesioB rpaduka (paszenbl JOJKHBI
COOTBETCTBOBATH 33/IaHUI0 PYKOBOAMTENS MPAKTUKH OT Kaeapsl), MOCIEe ITOr0 OH JOJKECH OBIThH
MOJANUCAH PYKOBOJIUTENEM TMPAKTUKH OT Kadeapbl W OT OpraHM3alfH, a TaKXKe YTBEPKICH
3aBeAYIOIHUM KadeIpoi.

4 YyeOHO-MeTOAMYECKOE U HH(pOPMANIMOHHOE 00ecTieueHne MPAKTHKH
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NudopManinoHHbIi MEHEDKMEHT:  y4e0. mocoOue i CTYJAEHTOB, OaKallaBpoB |
MarucTpaHTOB BY30B, OOyYaIOUINXCS 1O KOH. CHEIUANIBHOCTSAM U HampasieHusMm/H.U. Apxwurosa,
B.B. Kyns6a, C.A. Kocsuenko, A. b. lllenkos; mox obm. pexn. H.U. Apxunosoit u B.B. Kynn0sr;
Poc. roc. rymanuTapHslIii yH-T. - MockBa: OkoHoMuka, 2013. —748. ¢

Kyznenor C.JI. CoBpeMeHHbIE TEXHOJIOTHU JOKYMEHTAI[MOHHOTO OOECTIEYCHUS yIPaBIICHHUS:
yaeOHoe 1mocoOue st By30B. — 2-€ u3Jl., nepepad. u gomn. — M.: U3natensctBo « TEPMUKAY, 2014 —
288 c.

4.2 TlepeyeHb pecypcoB HH(POPMALMOHHO-TEIEKOMMYHHKALMOHHOI ceTH « MHTEepHET».

1. Beepoccuiicknii HayqYHO-UCCIIE0BATEIbCKUA UHCTUTYT JTOKYMEHTOBEJEHUS U apXUBHOIO
nena (BHUUJAJ) [Dnexrponnsiii pecypc] /BHUUIAA] - Daextpon, man.- M., [2001].— Pexum
noctyma: Www.vniidad.ru, ceo6oaHbIii. — 3arii. ¢ 3kpaHa.

2. KoncantunroBas rpymnma «Tepmukay. [[IpaBmima paGoTel C  JOKyMEHTaMHU.
ITpodeccronanbHbIi pecypc MO EIONPOU3BOJCTBY U JJOKYMEHTOO00pOTY| [ DneKTpoHHBIN pecypce] /
«Tepmukay - DnekTpoH, aaH.- M., [200-].— Pexwum moctyma: https://edou.olimpoks.ru/, CBOOOAHBIA.
— 3aru. ¢ 3KpaHa.

3. ECM-Journal. Baxxnoe o mudpoBuzanuu, 37IEKTPOHHOM TOKYMEHTOOOOpOTE M Ou3HEC-
nporeccax. [DneKTpoHHbIH pecype]| - Dnektpon, aaH.- M.,— https://ecm-journal.ru/, cBoG0AHBIH.
— 3arJ. ¢ 3KpaHa.

4. DOC-Online. He3aBucumblii mopTal O CHUCTEMax 3JCKTPOHHOIO JIOKYMEHTO00OpOTa.
www.doc-online.ru

5 MarepuajabHo-TeXHHYeCKas 6a3a, He0OX0UMAas ISl POBeIeHUsI MPAKTUKHU

Jns  oOecriedeHuss MPAKTUKH HEOOXOJMMO Halu4We padoyux MeECT, OCHAIICHHBIX
MEPCOHANBHBIMU  KOMITBIOTEpAaMH C BO3MOXKHOCTBIO BbIXxona B IHTepHer s paboTel ¢
PEKOMEHIyeMOW JHUTEepaTypod ¥ 3allaHusSMH, KOTOPBIE CTYACHTHI BBHITIONHSIOT B  paMKax
MPOXOKIACHUS MpakTUKU. [ljis oOecrieueHrss BO3MOXKHOCTH MOJATOTOBKH OTYETHBIX JOKYMEHTOB IO
MPAKTUKE HEOOXOAMMO HAJIMYUE TIEePCOHATBHBIX KOMITBIOTEPOB C YCTAHOBJICHHBIM TEKCTOBBIM
penaktopoM Microsoft Word (unmm ero ananoramu), a Takxke mporpammoit PowerPoint (mnm ee
aHajoramu).

Jlng mpoBeneHus 3alUThl Mpe3eHTallMM HeoOXoIuMa ayJuTOpHs, OCHAIICHHAs TOCKOW U
MEPCOHATBHBIM KOMIIBIOTEPOM C MPOCKTOPOM.

CocraB mporpaMMHOT0 00€CTICUCHHSI:
Windows

Microsoft Office

Kaspersky Endpoint Security

6 Opraauzanus NPaAKTUKH JJIS JIML ¢ OTPAHNYEHHBIMH BO3MOKHOCTSIMH 3/10POBbS

[Tpy HEOOXOAMMOCTH MpOrpaMMa MPaKTUKU MOXKET OBITh aJanTHpOBaHa JUIsl oOecreueHUs
00pa30BaTeNnpLHOTO IpoIiecca JUIaM ¢ OTPAHHYEHHBIMH BO3MOXKHOCTSIMH 3I0POBbSI, B TOM YHUCIIE IS
OUCTAaHIIMOHHOTO 00y4deHus. Jlns 3Toro OT cTydeHTa TpedyeTcss NpeACTaBUTh 3aKIIOUEHUE
ncuxosioro-meauko-nenarorndeckoii  komuccuun (IIMIIK) w  nuyHOe 3asBieHue (3asiBICHUE
3aKOHHOTO TIPEJICTABUTEIIA).

B zaxmrouennu [IMIIK nomxHO OBITH TPOMHCAHO:

- pekoMeH1yeMast yaeOHasi Harpy3ka Ha 00yJaroierocs (KOJIMYeCcTBO JHEH B HECII0, 4acoOB B JICHB);
- 000pyI0BaHKE TEXHHUECKUX YCIOBUH (TIpU HEOOXOMMOCTH );

- COMPOBOXKJICHNUE U (MJIN) MPUCYTCTBUE POJUTENEH (3aKOHHBIX TIPEJICTABUTENEH) BO BpeMsl y4eOHOTO
nporecca (Ipu HeoOXOAUMOCTH ),

- OpraHm3anus ICUXOJOro-NMeAarorndeckoro COMPOBOXKIACHHE OOYYaIoOLIErocss ¢ YKa3aHUEeM
CHEIMAIMCTOB U JOIMMYCTUMON HArpy3KH (KOJIMYECTBA YACOB B HEJIEIIO).



Jns ocyiiecTBiAeHUST MPOLEAYpP TEKYIIEro KOHTPOJIS YCHEBAEMOCTH M MPOMEKYTOUHOM
aTTecTaluu O0y4Jarouuxcs Ipu HEOOXOJUMOCTH MOTYT ObITh CO3JaHbl (POH/IBI OIICHOYHBIX CPEJICTB,
aJIalITUPOBAHHBIE JIJIS JIULl C OTPAHUYEHHBIMU BO3MOXKHOCTSIMH 37I0POBBSI M MO3BOJISIONINE OLEHUTD
JOCTHKEHHE WMH 3aIlUIAHUPOBAHHBIX B OCHOBHOW 00pa30BaTelbHOW MMpOrpaMMe pe3ybTaToOB
oOyueHuss U ypoBeHb C(HOPMHUPOBAHHOCTH BCEX KOMIIETEHIMH, 3asBIEHHBIX B 00pa3zoBaTeNIbHOI
porpaMmme.
dopma mpoBesieHus TEKYLIe 1 UTOTOBOW aTTeCTallMy JAJIs JIUI C OTPaHUYEHHBIMUA BO3MOKHOCTSIMHU
3I0pPOBbsSI YCTAHABIMBACTCS C YYETOM HHAMBHAYAIBHBIX MCUXO(PU3UUECKUX OCOOEHHOCTEH (YCTHO,
MUCbMEHHO (Ha Oymare, Ha KommbloTepe), B (opme TectupoBaHus u T.1.). [Ipu HeoOXommmocTH
CTYICHTY TPEOCTaBISETCS OMOJHUTENbHOE BpeMsl Il MOATOTOBKM OTBETa Ha 3ayeTe WM
HK3aMEHe.

@®opma mpoBeAeHHs] MNPAKTUKU A OOydalomMXCsl M3 4YHCla JIMI C OrPaHUYCHHBIMU
BO3MOXXHOCTSIMH  37I0pOBbSl  (MHBAJIUJIHOCTHIO) YCTAHABIMBAETCS C YYETOM WHAUBHIYATbHBIX
ncuxoduznueckux ocoOeHHOCTe B (opmax, alalTUPOBAHHBIX K OTPAaHUYEHHUSIM HX 3J0POBbS U
BocpusaTus nHopmanuu (YyCTHO, TUCBMEHHO Ha Oymare, MUCbMEHHO Ha KOMITBIOTEPE U T.I1.).
Bre16op MecT mpoXoKAeHHs] NMPAKTHK ISl UHBAIMIOB U JIMI[ C OIPAaHUYEHHBIMH BO3MOXKHOCTSIMU
3n0poBbst (OB3) mpou3BoauTCS ¢ y4eToM TpeOOBaHUM X JOCTYIMHOCTH Ui IaHHBIX OOydYaromuxcs
U PEKOMEHJAlMH MEIWKO-COLUAIbHOW HSKCHEepTU3bl, a TakKe WHIUBUIYaJbHOM Mporpamme
peabunuTaIii UHBATUAA, OTHOCUTEIIEHO PEKOMEHIOBAHHBIX YCIOBHIA U BUIOB TPY/IA.

[Ipu nanmpaBineHun nHBaIKAA U oOyvaromerocs ¢ OB3 B opraHuzanuio uiv IpeanpusTie s
MPOXOKICHHS TPEIYCMOTPEHHON Y4eOHBIM TUIAHOM MPAKTHUKKA YHUBEPCHTET COTJIACOBHIBAET C
opraHuzanueit (mpeanpusTAeM) YCIOBHS M BHUIBl Tpyla C Y4YeTOM pEKOMEHAALUUNd MeIuKo-
COLIMATILHOW DJKCHEePTU3bl W HHIUBUIYaldbHOW mporpamMmbl peabunurtanuu uHBanmuma. [lpu
HEOOXOIMMOCTH ISl MPOXOXKACHUSI MPAKTUK MOTYT CO3/1aBaThCs ClielMajbHble paboyne mecTta B
COOTBETCTBHUHM C XapaKTepOM HapYIICHWH, a TakXke C Y4eToM MpOoPeCcCHOHATBHOTO BHJA
NeSITeIbHOCTH U XapakTepa TPY/a, BHITOIHAEMbIX 00y4aloIUMCA-UHBAINIOM TPYIOBBIX (QYHKIUH.

3amuTa OTUeTa MO MPAKTHKE [UIsi OOYYaIONIMXCsl W3 YWCIA JIMI C OrPaHUYCHHBIMHU
BO3MOXXHOCTSIMU 37I0POBbsI OCYIIECTBIISIETCA C HMCIONb30BAaHUEM CPEICTB OOLIEr0 U CHEIHAIBHOTO
HazHaueHus. [lepedeHpb NCTONB3YEMOT0 MaTePHATbLHO-TEXHUYECKOTO 00ECIICUCHNUS

e yueOHBIE ayAUTOPHH, OOOPYIOBAHHBIE KOMIBIOTEPAMH C BBIXOJIOM B HHTEPHET,
BUJICOTIPOEKIIUOHHBIM o0opynoBaHrueM TUIS Mpe3eHTALNMH, CpeacTBaMu
3BYKOBOCTIPOU3BEICHUS, SKPAHOM;

e OubnuoTeka, mMeromas padodre MecTa I 00yJaromuxcsi, 00OpyJAOBaHHBIE IOCTYIIOM K
0a3aMm TaHHBIX U HHTEPHETOM;

® KOMIIbIOTEPHBIE KIIACCHI;

e aynutopus lleHTpa compoBoXkIeHHUS OOy4arOUIMXCS C WHBAJIUAHOCTHIO C KOMIIBIOTEPOM,
OCHAallleHHasl CIEeUUaIN3UPOBAHHBIM TPOTPAMMHBIM OOECIeUYeHHEeM JJid CTYJEHTOB C
HapYIICHUSIMH 3PEHUS, yCTPOUCTBAMU JJIs BBOJA M BBIBOJIA TOJIOCOBOM MH(DOpPMAIIHH.

Jlia au1 ¢ HapyIIeHUSIMH 3pEHUS. MaTepUajibl TPEIOCTABIISIOTCS:
¢ B (popmMe IEKTPOHHOTO IOKYMEHTA;

e B IICYaTHOH (OopMe yBETHUUECHHBIM MIPUPTOM.

JUis U1 ¢ HapYIICHUSIMH CTyXa:

¢ B (popme 3IEKTPOHHOTO IOKYMEHTA;

e B 1ieyaTHOU (popme.

JUJis M1 ¢ HapyIICHUSIMA OTIOPHO-JIBUTATEIILHOTO amnmapara:

¢ B (popme 3IEKTPOHHOTO IOKYMEHTA;

e B 1ieyaTHOU (popme.

3amuTa oTYeTa MO MPAKTHKE JUIS JIUI C HAPYIIEHUSIMU 3pEHUS MPOBOJUTCS B YCTHOM opme 6e3

MPEIOCTaBlICHUsT OOydaromuxcsl mpe3eHTanuu. Ha Bpems 3alMThl B ayAUTOPUU JOJDKHA OBITh
o0ecrieyeHa TNONHAS THILIMHA, MPOJOJDKUTENBHOCTh 3alMTHl yBeldMuuMBaercs Ao | wyaca (mpu
HeoOxomuMmocTn). ["apaHTHpyeTcs HONMyCK B ayOUTOPHIO, TZI€ MPOXOAUT 3allydTa OTYeTa, COOAKU-
MPOBOJHMKA MPHU HAJMYUU JOKYMEHTA, MOATBEPKIAIOIIETO €€ ClieluanbHoe 00ydyeHue, BbIITaHHOTO
no GopmMe U B MOPSIIKE, YTBEPKACHHBIX MPHUKA30M MHHHCTEPCTBA TPYyJa M COIUATBHON 3aIUTHI
Poccutiickoit ®eneparuu 21 utons 2015r., peructpanmonssiii Homep 38115).



JUisa aui ¢ HapyIIeHMsIMHM ClTyXa 3alluTa MPOBOJUTCS Oe3 MPEeJOoCTaBICHUsS YCTHOTO JOKJIAJa.
Bompocel koMuccMUM W OTBETHI HAa HHMX NPEIACTABISIOTCS B NHChbMEHHOW (opme. B ciyuae
He00X0IMMOCTH, By3 00€CIIeUnBaET IPEOCTABIEHUE YCIYT CYpPIOIepEeBOAUMKA.

Jiist 00yJarommxcsi ¢ HapyIICHUSIME OMTOPHO-/IBUTATENILHOTO almnapara 3aliuTa UTOTOB MPAKTUKH
MPOBOAUTCS B ayIUTOpUHU, OOOPYAOBAaHHON B COOTBETCTBUU C TPEOOBAHUSAMHU JIOCTYIMHOCTH.
[Tomenienusi, rae MOTYT HaXOJUTHCS JIIOJU HAa KpeciaxX-KoJsicKax, JOKHBI pa3MeNlaThCsl Ha YPOBHE
JOCTYIIHOTO BXOJla WJIM MpeaycMaTpuBaTh MaHAYChl, MOAbEMHbIE MIAaTGOPMbI IS JIIOAEH C
OTPaHUYEHHBIMUA BO3MOXKHOCTSAMHU WK TUGTHL. B ayauTopuu H0JDKHO OBITH MPEAYCMOTPEHO MECTO
JUIS pa3MelIeHns 00y4arolerocs Ha KOJIsSCKe.

JononHuuTenpHble TpeOOBaHMS K MaTepUATbHO-TEXHMYECKOW 0a3e, HEO0OXOAMMOW aJis
MpEACTABICHUSI OTYETa MO MPAKTUKE JIMIOM C OrPAHMYEHHBIMU BO3MOXHOCTSIMU 370POBbBSI,
oOyJaroluiicsl J0JDKEH MPeJoCTaBUTh Ha Kadeapy He Mo3Hee, YeM 3a JIBa Mecsla /10 MPOBEACHUS

MPOIICAYPHI 3AIIUTHI.



7  Ilpuiaoxkenus

Ipunooscenue 1
AHHOTALUSA ITPOI'PAMMBI ITPAKTUKH
(vuebnou npakmuku «Hayuno-uccneoosamenvcras pabomay)

[lpakTuka peanmusyercsi kageopoii aemoMamu3upoBaAHHLIX CUcmeM OOKYMEHMAYUOHHO20
obecneyenus ynpaeienus Ha 0a3e CTPYKTypHBIX monpazneneHusx PITY, Bkimrouas YmpasieHuu
nemamu PITY, npobunsueix PITY opranmsamusax, Bxmodas ¢unuanel PITY, a Takke B
OpraHU3alMAX U YUPEKIACHUAX pa3IMuHON (OPMbI COOCTBEHHOCTH.

YueOHast IIPaKTHKa «HayuHo-uccnenoBarenbckas pabotax» Ha ¢bakynpTeTe
JOKYMEHTOBEJIEHUSI ¥ TEXHOTPOHHBIX apxuBOB PI'TY nmpenmyiiiecTBEHHO TPOBOAMUTCS B CIAETYIOIIUX
CTPYKTYpHBIX nofpazaeneHusx — kadpeapa ACIOVY, B nexanare ®A/l.

Heab npakTHKK — 3aKpeljeHHe U YriayOJieHHWe MOJIY4YEHHBIX TEOPETUYECKUX 3HaHUM, U
npuoOpeTeHne MPaKTHYECKUX HaBBIKOB paOOTHI IO MarucTEpPCKOi MporpaMme.

OcHoOBHBIE 3a1a4H [TPAKTUKHU:

* 3aKpeIuleHue, paclIMpeHHe, YIriyOJIeHWe M CUCTEeMaTH3alUsl TEOPETHUYECKUX 3HAHHM,
MOJTyYEHHBIX IIPU U3YyYEHUN AUCLUILUINH MarucTepCKOi MporpaMmesl;

* IpHOOpETeHNe MEPBUYHBIX MPO(PECCHOHATBHBIX YMEHHUH U HaBBIKOB opranuzanuu 0V

* pa3BUTHE U COBEPILIEHCTBOBAHNE YMEHUN OCYILECTBIIATH MPOPECCHOHATBHYIO 1E€ATEIBHOCTD
B 00;1acTH pabOoTHI C AJIEKTPOHHBIMU TOKYMEHTAMHU B YIPABJICHUU U apXUBaX;

* pa3BUTHE MNPO(PECCUOHATILHOTO MBIIICHHS.

Opranuzanys, BoIOpaHHast B KayecTBe 0a3bl MPOXOXKACHUS YUeOHON MPAKTHUKHU JOJIKHA!

* COOTBETCTBOBATh HAIPABJICHUIO IOJITOTOBKH U BUly IPAKTUKH;

* UMeTh chepbl IeATENBHOCTH, IIPETyCMOTPEHHBIEC TPOrPaMMO MPaKTHKH;

* pacrioyiaratb KBaIM(pUIUPOBAaHHBIMHU KaJipaMHU JJIsl pyKOBOJACTBA MPAKTUKOM.

[IpakTuka HampaBieHa Ha  (GOpPMHpPOBAHHE  OOWIENPO(PECCHOHANBHBIX, a  TaKXe
NpOoQECCUOHATBHBIX ~ KOMIIETEHIHH, COOTBETCTBYIOIIUX Hay4YHO-MCCIIEI0BATENbCKOMY,
OpraHU3aIMOHHO—YIIPABICHUECKOMY, JKCHEPTHO-aHAJUTUYECKOMY BHUAAM INpo(ecCHOHANBHOM
NEsITeIbHOCTH:

YK-4 CriocobeH mpuMeHATh COBPEMEHHbIE KOMMYHHKATHBHbBIE TEXHOJIOTUH B TOM YHCJIE Ha
WHOCTapaHHOM(BIX ) 3bIKe(ax), AT aKaJeMHUYECKOTO U TPO(ECCHOHATEHOTO B3aUMOICHCTBUS

YK-5 CnocobeH aHanmM3upoBaTh W YYHTHIBATH MHOTOOOpaszue KyJIbTyp B Tpolecce
MEXKYJIBTYPHOTO B3aUMOJIEHCTBHUS

YK-6 Crnioco0eH ornpenenits U pealn30BbIBaTh MPUOPUTETHI COOCTBEHHOM JIEATEIBHOCTU U
CIIOCOOBI €€ COBEPIIEHCTBOBAHUS HA OCHOBE CAMOOLICHKHU

OIIK-1 CnocobGeH mnpuMeHATh (yHIAMEHTAJIbHBIE 3HAHUS, IOJYYCHHBIE NPH OCBOCHUH
IIPOrpaMMbl MarMCTPaTyphl, IpU pa3paboOTKe U OCYLIECTBICHUH COLMATbHO-3HAYMMBIX ITPOCKTOB

OIIK-2 CrnocobeH camMOCTOATENbHO paboTaTh ¢ UCTOYHMKAMU HMH(POPMALUHU, HEMPEPHIBHO
COBEpPILLIEHCTBOBATh YPOBEHb MPO(ECCHOHAIBHON OTOTOBKU

OIIK-3 CmocobeH wuCnoiab30BaTh 3HAHMWSA B OO0JIACTM TYMAaHUTApHBIX, COLUAIBHBIX U
SKOHOMHYECKMX HAyK TIpU  OCYIIECTBICHHUM OSKCIEPTHBIX M  AHAJIUTUYECKHX, HAy4dHO-
UCCIIEI0BATEIbCKUX PaboT

OIIK—4 Cnoco0eH HCMONb30BaTh CHEIHANbHBIC MpOodecCHOHATbHBIC 3HAHMUS B 00JIaCTH
MH(POPMAIIMOHHBIX TEXHOJIOT W, TPUMEHSIEMBIX B IPO(ECCHOHANBHOM eI TeTbHOCTH

OIIK-5 CnocobeH OCyIIecTBIATh WHHOBAIIMOHHYIO JESATEIBHOCTh, (OPMYIHpPOBATH W
pemaTh Hay4YHO-HMCCIIEJOBATENbCKHE M NPUKIAAHBIE 337a4d B OOJACTH JOKYMEHTOBEICHHS U
apXMBOBEACHUS

OIIK-6 CrniocobeH MpUMEHSTh COBPEMEHHBIE METOIUYECKUE TOIXOABI U 00pa3oBaTeNbHBIC
cTparerud B cdepe peanuszanmuu  o0pa30BaTEIbHBIX MPOTPAMM BBICIIETO OOpa30BaHUSA U
JOMOTHUTENBHBIX MPO(PECCHOHATBHBIX IPOTPaMM

ITo mpakTHKe IpeaycCMOTpEeHa IPOMEXKYTOUHAs! aTTecTalus B hopMe 3auéma ¢ oyeHKolu.
OOw1ast TpyA0EMKOCTb IPAKTUKU COCTABISACT 6  3a4€THBIX €UHHLL.



Ilpunooscenue No 2
MUHOBPHAYKHN POCCHUU
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denepanbHOE rocyIapcTBEHHOE OI0KETHOE 00pa30BaTEIbHOE YUPEXKICHUE
BBICITIETO 00pa3oBaHUs
«Poccuiicknii rocy1apCTBEHHBIN T'YMaHUTAPHBINM YHUBEPCUTET)
(®I'bOY BO «PITVY»)

YTBEPXIAIO
3aBeayromuii kadenpoit, YHIl/otnenenus
/ /
MOJITHCH N.0. damunus
« » 20 T.

kadenapa/yueOHO-HAYIHBIH HEeHTP/OTaCIeHHE

(HauMeHOBaHUE)

HalnpaBJI€CHUE MOATOTOBKH/CNIENNAIBLHOCTD

(X01; HAUMEHOBaHMe)

HaNpaBJeHHOCTH (MpoduJb)/ciennaau3anus

(HanMeHOBaHHUE)

NHANBUAYAJIBHOE 3AJIAHUE HA ITPAKTUKY

@amuiust, Ums, OTyecTBO 00y4aromerocsi

Kypc ¢opma o0yuenus

BU/I IIPAKTHKHA

THII IPAKTUKH

CPOKM MPAKTHKH € « » 20 r.mo« » 20

MECTO npakTuku

(l'lOJ'IHOE,l Ha3BaHHE OPraHu3aluu; CTPYKTYPHOIoO no;:(pame.rlennﬂ)

PexkBuU3UTHI 10T0OBOpPA Hdara 3axawvenus Jorosopa
0 MPOXO’KAEHNHU MPAKTHYECKOI « » 20 r.
MOATrO0TOBKeE perucTpanuoHHbIii HOMep Ne

(HpI/I TIPOBEICHUN npaKTqucxoﬁ IOATOTOBKH B Opl"aHPBaI.IHI/I)



ConepxaHue HHANBHIYAJIbHOI0 3a1aHUSA

3aaHue HA MPAKTHUKY COCTABUI:
pykoBoauTeNb NpakThuku oT PITY

« _» 20
(y4. cTeneHb, y4. 3BaHUE, JOJDKHOCTB) (Tonucey) (1.0. ®amunms) (nara)
CoraacoBano (ITpu IPOBEICHUH MPAKTHKU B MPOPUIHLHON OPraHU3aIiN):
PYKOBOJIUTENb MPAKTUKU OT NMPO(PUIBHON OpraHu3anuu
« _» 20
(1OIDKHOCTB) (Tmoamucs) (M1.0. davmmms) (nata)
3aganue Ha IPAKTUKY NPHHAJL.
oOyuaroruics « » 20
(Toanucey) (1.0. ®amunms) (naTa)



lpunoscenue Ne 3
MUHOBPHAYKHM POCCHUU
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®denepanbHOE rocyIapcTBEHHOE OI0KETHOE 00pa30BaTEIbHOE YUPEKICHUE
BBICITIETO 00pa3oBaHUs
«Poccuiicknii rocyJapCTBEHHBIN T'YMaHUTAPHBIM YHUBEPCUTET)

(®I'BOY BO «PITV»)

YTBEPXJAIO
3apeayromumi kadenpoii / YHIl/ornenenus
/ /
N.0. dammms
« » 20 I.

Kkadenpa/yyeOHO-HAYIHBIN IEHTP/0TaEICeHHE

(HanMeHOBaHUE)

HalpaBJICHUE NOATOTOBKH/CNIENNATBHOCTD

(K01; HAUMEHOBAHMeE)

HANPaBJIEeHHOCTH (MPoduJib)/crienuaan3anus

(HaMMeHOBaHUe)

PABOUYMI TPA®UK (IIJIAH) TPOBEJEHMSI IPAKTUKHA

®amunus, Umsa, OtyecTBo 00yyaromerocst

Kypc ¢opma o0yuenus

BHUI NIPAKTHKH

THII NIPAKTUKH

CPOKH NPAKTHKHU c« » 20 r.mo« » 20 T.

MECTO npakTuKu

(IIO.]'IHOC Ha3BaHHE OPraHU3ALUHU; CTPYKTYPHOI'O noupameﬂeﬂnn)

PexBu3uTHI 10roBOpa Jara 3axinouenus Jorosopa
0 NMPOXOKAeHUH MPAKTHYECKOM « » 20 I.
MOATr0TOBKE perucTpanuoHHbIA HOMep Ne

(TIpu IPOBEEHHUH MPAKTHYECKOH ITOATOTOBKU B OPTaHU3AIIN)



IInanupyemsblie padoTsbl

Cpok OtmeTka o
/ Copneprxanue paboThI
/m BBITIOJIHCHUS BBITIOJIHCHUH
710 Havaja
OdopMmieHre TOKyMEHTOB 10 TPOXOKIACHHUIO MPAKTUKH
MPAKTUKU
[TpoBeneHMEe MEAUITMHCKIX OCMOTPOB (00cIe0BaHU) B
cllyyae BBITIOJHEHHUsI o0ydaromumcs pabot, mpu
BBITIOJTHEHUH KOTOPBIX MIPOBOASITCS 00s13aTENIbHbIE 710 Hayaja
npeABapUTENIbHbIC U IEPUOINYECKUE METUIIMHCKUE MPAKTUKU
OCMOTpHI (00CIIeTOBaHUS ) B COOTBETCTBUU C
3aKoHOAATeNnsCTBOM PD (ipu HE0OX0TUMOCTH)
BBOoaHBII MHCTPYKTaX MO MpaBUjIaM OXpaHbl TPyAa,
TEeXHHUKE 0€30MacHOCTH, TTOKAPHOK OE30MaCHOCTH, B IIEPBBII AEHb
odopmIileHHEe BpEMEHHBIX MTPOITYCKOB JJIsl IPOXOJa B MPAKTHKU
npoHIBHYIO OpraHu3alurio (Ipu HEOOXOJMMOCTH).
B [1IEpUOJ
BeinmonHeHne MHAMBUAYATBHOTO 3a/1aHHS IPAKTUKA
MPAKTUKU
KoncynbTramuu pykoBoauTens (-ei) mpaKkTUKH O X0JI1e B EPHOT
BBHITIOJTHEHUS 3aJaHU, OPOPMIICHUU U COJEPKAHUU I aI?TI/IKI/I
OTYETa, 0 MPOU3BOJICTBEHHBIM BOIIPOCAM P
[ToaroroBka oT4era 1o NpakTUKeE
3a TpU JHS A0
[IpeacraBieHne OTYETHBIX JOKYMEHTOB MO MPAKTHKE
OBOJIUTEIIO NMPAKTUKHU OROHHAHIA
PYK P MPAKTUKU
B IOCJIETHUU
[IpomexxyTouHas arrectanus N0 MPaKTHKE
JI€Hb MTPAKTUKHU
Pabounii rpaduk (nian) cocTaBuI:
pykoBoauTeNb pakTuku ot PITY
« _» 20 T.
(y4. cTeneHs, yd. 3BaHUE, JOIDKHOCTD) (Tmoamucs) (M.0. damumus) (mara)
CoraacoBaHo (ITpy TPOBEICHUH MPAKTUKU B MPOPUIHLHON OpraHU3aIliN):
PYKOBOJUTEIb MIPAKTUKU OT MPO(UIBHOM OpraHU3aIlluu
« _» 20 T.
(y4. cTenens, yd. 3BaHUE, JOIDKHOCTB) (TIoamucs) (M.0. Gamumus) (mara)
C padounm rpa¢ukom (MJIAHOM) 03HAKOMJIEH:
oOyJaromuiics «_» 20 r.

(TIoamucs) (M.0. damumus)

(mata)
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Ipunooicenue 4

®OPMA TUTYJBHOI'O JINCTA OTUETA

S TR
& n

H

&
g et

z",_" Py .\"‘6;;
MHWHOBPHAYKU POCCHUU
denepalibHOE TOCYAAPCTBEHHOE OI0KETHOE 00Pa30BaTEIbHOE YUPEIKICHUE
BBICIIETO OOpa30BaHUS

«Poccuiicknii rocy1apCTBEHHBIN T'YMaHUTAPHBIN YHUBEPCUTET)
(PTTY)

UCTOPUKO-APXVBHBIM HHCTUTYT

Kadenpa aBromaTH3MpOBaHHBIX CHCTEM JOKYMEHTALIMOHHOTO 00ecneueH s yIpaBIeHUs

OTY€T 0 MPOXOKIACHUHN
yuebHou npakmuxu «Hayuno-uccnreoosamenvckas pabomay

Hanpasnenue noaroroBku 46.04.02 «/{oKyMeHTOBEIEHUE U apPXUBOBEICHUE)»

Marucrepckas nporpamma «Teopus U npakTuka padboThl € 3JIEKTPOHHBIMU IOKYMEHTAMU B
YIPaBJICHUHU U apXUBAX)»

YpoBeHb KBaIM(UKAIUH BBITYCKHUKA: MA2UCTP

®opma o0yueHus ounas

CryneHra/ku __ Kypca
O4HON (HOpPMBI OOYUICHUS
(PHO)
PykoBoauTeNnb NpakTUKA
(@H0)

Mocksa 20 T.
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Ipunosicenue 5

OBPA3EILl OPOPMJUIEHUSA XAPAKTEPUCTUKHU C MECTA ITPOXOXKJIEHUSA
ITPAKTUKH

XapaKTepMCTmca1

Ha CTyJIGHTa/Ky __ Kypca (dakynpTeTa
Poccniickoro rocy1apcTBEHHOIO r'yMaHUTAPHOTO YHUBEPCUTETA
[®.U.0. crynenra]

[®.1.0. crynenra] mnpoxomwin/a [BUA, THUN TPAKTUKHA]| TPAKTAKY B [HAMMEHOBaHWE
OpraHM3aliy | Ha JOJKHOCTH [Ha3BaHUE JOKHOCTH .

3a BpeMs NMPOXOXKJICHHUSA MPaKTUKH OOydaroniuiics/o0ydaromniascs 03HaKOMHUIICS/JIach ¢
[mepedeHb |, BBIMOJNHSII/A [IepeueHb ]|, ydacTBOBal/a B [IEpEUYECHB|.

3a Bpems mnpoxoxaeHus npaktuku [D.M.O. crynmenTta] 3apekomMeHmoBai/a cels Kak
[yrouHenwue].
OneHka 3a IpOX0KIEHUE PAKTUKU — [OLIEHKA |

PykxoBoauTens npakTuku
OT OpraHu3aluu

MOJIUCH ®.1.0.

Hara

! OpopmnsieTca nubo Ha GnaHke opraHm3saumm, MMG0 3aBEPSIETCS NeyaTbio.
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